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386-259-0369 

 

 
Objective: 
I am an accomplished, results-driven professional with a proven track record of success. My extensive work 
experience includes leadership, mentor with diverse background encompassing real estate, office 
operations, compliance, contracts, purchasing, vendor management, proposal writing and relationship 
building. I am a self-starter, confident decision-maker who exhibits sound judgment and reasoning 
capabilities, successfully have worked remotely for strong analytical skills. 
 
Work Experience: 
Dalton Wade Real Estate Group         1/19 – Present 
Licensed Realtor/Compliance Specialist/Transaction Coordinator 
Signature Real Estate         11/13-1/19 
Licensed Realtor 
Responsibilities include working with clients and realtors to ensure excellent customer service and smooth 
transactions from contract commencement to closing.  Personally, I have closed over 150 successfully 
completed transactions, I am an accomplished Five Star Agent, and have received ten top sales recognition 
awards. 
 
Medical Staffing Network        04/02 – 12/2013 
Director of Operations/Contracts Administration  
Responsibilities included lease administration, purchasing, relationship management, national customer 
relations, and contract administration for the largest and most recognized healthcare staffing firm with 
revenue in excess of $200MM, more than 600 corporate employees and 60 branch offices in 37 states.  
Managed a department of five to seven employees. 
 
Education: 
Kaplan University  A.A. Paralegal Studies Summa Cum Laude                  May 2013 
 
Civic Involvement and Volunteer Work: 
Fraternal Order of Deland Eagles Aerie #3959 Secretary      6/2021-present  
Fraternal Order of Deland Eagles Aerie #3959 Trustee     2023- present  
Deland Eagle riders Founding Member       2023 – present  
Fraternal Order of Eagles District #9 Trustee      2023- present 
Animal Foster for Central Florida Pug rescue and Halifax Humane Society   2002 – present  
 
Certifications  
Notary Public, Real Estate Licensed Agent 
 
References: 
Claren Jokela     Real Estate Agent                        239-293-3005 
Heather Miller, Esq.   Attorney Sales Director                        386-785-9364 
Additional references available upon request 
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